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Employee Charity Match Program Guide




A few reminders about the Employee Match Program...

* Only regular and fixed-term employees are eligible for the Employee Match
Program. Unfortunately, seasonal employees without a Patagonia e-mail address
are not eligible for the program at this time.

 Donations must be made by a Patagonia employee. Donations made by family
members or friends are not eligible for matching.

* The minimum gift eligible for matching is $5.
* The maximum amount matched for each employee is $10,000 each calendar year.

* Donations larger than $2,000 must be pre-approved in order to guarantee a full
Patagonia match. Please contact for approval.
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Now let’s get back to how you can get your donation matched!



Go to the website of the organization you’d like to donate to, or go to
Patagonia Action Works if you’'d like to donate to a Patagonia grantee.

Answer with Action

For almost 40 years, Patagonia has supported grassroots groups working to find

solutions to the
environmental crisis. But in this time of unprecedented threats, it’s often hard to know the best
way to get involved. That’s why we're connecting individuals with our grantees, in order to take
action on the most pressing issues facing the world today.
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Benefiting Group

Wentura, California
CAUSE
CAUSE works to build grassroots power to invoke social,

economic and environmental justice for the people of
California’s Central Coast.

About Your Donation

Patagonia Action Works partners with Network for Good to
process and distribute donations to environmental
grassroots groups.
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Take a screenshot of the donation confirmation e-mail, or save it as
a pdf, as you will need this for your donation match to be
processed.

Thank you for your generous support! Now your favorite non-profits get to keep
making the world a better place! Let's take a look at what you donated:

Charity Amount

CAUSE $50

iew Donation Histo

Question about your donations? Get in touch with the following link.

On behalf of CAUSE, we thank you for your generous support! Your donation was made to
Network for Good, a nonprofit donor advised fund, and made through Patagonia Action Works.

100% of your contribution is tax-deductible to the extent otherwise allowed by law. You should
save or print this receipt for your records and the information will be conveniently stored in your
donation history for you to access at any time. This email certifies that you have made this
donation as a charitable contribution and you are not receiving any goods or services in return.
This receipt may be useful to you when completing your tax return.

<~ - ¢ 0 J =

Your donation is to Network for Good, a Delaware nonprofit corporation located at 1140
Connecticut Ave NW, Suite 700, Washington, DC 20036 (tax ID 68-0480736). Depending on your
method of payment, your credit card or PayPal statement will show ‘Network for Good’ or “NFG” or
the charity(ies) which you recommended. All donations are final and may not be refunded. Your
donation has been processed as follows:
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Once you have saved a screen shot or PDF
confirmation e-mail, go to the Employee C

version of your donation
arity Match Program page

on SharePoint.

SharePoint
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eleyes A Patagonia Employee Charity Match Program

Employee Charity Match

Dashboard
Recent If you are interested in the match to support helping the wildlife, i and i that have been i by the wildfires, please make sure to take the steps below
pages for your match request.
1. Choose from the following list the organization(s) you would like to donate to:
# EDITLINKS

Nature Foundation South Australia’s Wildlife Recovery Fund
Gippsland Emergency Relief Fund (GERF

Goongerah Environment Centre (GECO)
Wildlife Victoria

Native Animal Rescue Group (NARG)

Bangalow Koalas

2. After reviewing the program guidelines below, head to the Employee Charity Match Dashboard & Online Form.

3. Select ‘New +" to submit a match request and fill out your name, the organization’s name, the donation amount on the form.

4. Submit your form and expect your donation to be processed within a few months!

Patagonia encourages employees to support local and national non-profit groups in a variety of ways — through monetary contributions, volunteerism, and activism. The Employee Charity Match Program was specifically created to
encourage employees to make monetary donations to both Patagonia grantees and non-profit groups aligned with employees® interests.

Through the Employee Charity Match Program, Patagonia matches charitable contributions made by employees, doubling the funds organizations receive in your name! These organizations, ranging from environmental groups to
homeless shelters to public radio stations, are chosen by the employees who make contributions. The Employee Charity Match Program is our way of doubling down on support for the organizations our employees care about most
deeply.

If you would like to participate in this program, please review the program guidelines and complete the online Employee Charity Match Form. If you are interested in making a charitable donation but do not yet have an organization in
mind, feel free to review the Patagonia Charitable Organizations list for ideas of social and environmental organizations we've donated to in the past.

Employee Charity Match Dashboard & Online Form

View your submitted and matched donations, enter a new charitable match request, and get a new organization approved for the Employee Charity Match Program. To record a one-time donation or request a payroll donation, click on
‘New +" at the top of your donations dashboard. The new online Employee Charity Match Form will appear, and you will be prompted to submit the necessary information for a new Employee Charity Match request.

Please note that all items in the Employee Charity Match Form must be complete for your donation to be approved for Patagonia match. This includes attaching proof of donation for one-time match donations and confirming that new
organizations have active 501c3 status and meet Patagonia Employee Charity Match Guidelines. We encourage you to fill out the form in its entirety the first time to avoid any delay in groups receiving your matched funds. Thank you!

Patagonia Charitable Organizations

Check out all the organizations currently eligible for the Employee Match Program. If you do not see your organization listed here, you can use the Employee Charity Match Form to submit a request for a new organization.

) SHARE Yy FOLOW # EDIT O,

Search this site i

Submit a Match Request

Search for a Patagonia Charitable Organization

Need More Information?
For more information en the Employee Charity Match Program, please visit Eligibility or Participation, or review
the complete Employee Charity Match Program Guidelines.

Questions?
For questions about your donation match or additional information about the Employee Charity Match
Program, please contact employee.match@patagonia.com.
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After reviewing the guidelines, click on ‘Employee Charity Match

Dashboard & Online Form’.

BROWSE  PAGE

Employee Activism # EDITLINKS

ia
patagon Employee Charity Match Program

Employee Activism

Patagonia Employee Charity Match Program

Employee Charity Match

Dashboard
Recent If you are interested in the match opportunity to support Australian organizations helping the wildlife, ities, and i that have been il by the wildfires, please make sure to take the steps below
Pages for your match request.
1. Choose from the following list the organization(s) you would like to donate to:
# EDITLINKS

Nature Foundation South Australia’s Wildlife Recovery Fund
Gippsland Emergency Relief Fund (GERF]

Goongerah Environment Centre (GECO)

Wildlife Victoria

Native Animal Rescue Group (NARG]

Bangalow Koalas

& Online Form.

2. After reviewing the program guidelines below, head to the Emp| Charity Match D:
3. Select ‘New +' to submit a match request and fill out your name, the organization's name, the donation amount on the form.

4. Submit your form and expect your donation to be processed within a few months!

Patagonia encourages employees to support local and national non-profit groups in a variety of ways — through monetary contributions, volunteerism, and activism. The Employee Charity Match Program was specifically created to
encourage employees to make monetary donations to both Patagonia grantees and non-profit groups aligned with employees’ interests.

Through the Employee Charity Match Program, Patagonia matches charitable contributions made by employees, doubling the funds organizations receive in your name! These organizations, ranging from environmental groups to
homeless shelters to public radio stations, are chosen by the employees who make contributions. The Employee Charity Match Program is our way of doubling down on support for the organizations our employees care about most
deeply.

If you would like to participate in this program, please review the program guidelines and complete the online Employee Charity Match Form. If you are interested in making a charitable donation but do not yet have an organization in
mind, feel free to review the Patagonia Charitable Organizations list for ideas of social and environmental organizations we've donated to in the past.

Employee Charity Match Dashboard & Online Form

View you? v eeaaatched donations, entera.n; uest, and get a new organization approved for the Employee Charity Match Program. To record a one-time donation or request a payroll donation, click on
‘New +" at the top of your donations dashboard. The new online Employee Charity Match Form will appear, and you will be prompted to submit the necessary information for a new Employee Charity Match request.

Please note that all items in the Employee Charity Match Form must be complete for your donation to be approved for Patagonia match. This includes attaching proof of donation for one-time match donations and confirming that new
organizations have active 501c3 status and meet Patagonia Employee Charity Match Guidelines. We encourage you to fill out the form in its entirety the first time to avoid any delay in groups receiving your matched funds. Thank you!

Patagonia Charitable Organizations

Check out all the organizations currently eligible for the Employee Match Program. If you do not see your organization listed here, you can use the Employee Charity Match Form to submit a request for a new organization.

) SHARE Yy Fouow # Eeom O

Search this site v P

Submit a Match Request

Search for a Patagonia Charitable Organization

Need More Information?
For more information on the Employee Charity Match Program, please visit Eligibility or Participation, or review
the complete Employee Charity Match Program Guidelines.

Questions?
For questions about your donation match or additional information about the Employee Charity Match
Program, please contact employee.match@patagonia.com.
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On your Employee Match Dashboard, you will see all the donations
you have had matched since 2017. If you have not submitted a match
request during this period, your dashboard will be blank.

patagonia Employee Activism

/":' Search + New J Quick edit £ Export to Excel ©* PowerApps ~ o~ Flow »~ - = Employee Charity Match Dashboard T4 @

~ Employee Activism

Employee Charity Match Dashboard
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Return to classic SharePoint
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Select ‘ + New ’ to submit a new match request for the donation you
made.

SharePoint

mgonh' Emp|oyee ACTIV\SI’H 7 Notfollowing 1% Share =7 Next steps
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Pages

Edit
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Return to classic SharePoint . -
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Begin your match request by entering your name into the ‘Employee
Name’ field.

SharePoint

Save X Cancel @ Copylink @ Customize with PowerApps X
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LISA PIKE

VP of Environmental Activism

Edit Select an option v

Pleas:

ect from one of the approved crganizati available in the drop down list. If you do not see

your organization here, please select "New Organization” and fill out the necessary information below.
If you organization is available in the drop down list, you do NOT need to fill out the information
below.

Amount *

Enter a number

Type of Donation *

@ One Time Donation

Notes to Organization

Enter value here

Please enter text that you would like to be included in the check memeo (limit 30 characters). If no text
is entered, the check memo will default to your name.

Check Pick-Up Requested

@ v

Please check this box if you would like to pick up the group's matched donation check from
Accounting. If you do not select this option, the donation match check from Patagonia will be mailed
directly to the group.

Processing Instructions

Enter value here

Enter text if you have additional instructions or information for Enviro or Accounting about the h

patagonia
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From the provided drop-down menu, select the organization you’ve
made a donation to.

cape Aans Business Incuteter

patagonia

rt to

Cape Cod Commerical Fishermen's Alliance, Inc. -

Cape Elizabeth Land Trust

Capital Institute

Capital Public Radio

Carbon Cycle Institute

Carnegie Library of Pittsburgh

Carroll County YMCA. Camp Nellie Huckins
CASA of Santa Barbara County

Cascades Raptor Center

Cascadia Wildlands

Casper Rotary Foundation

Catamount Trail Association

Catawhba Riverkeeper Foundation

Cate School

Catholic Charities of the Rio Grande Valley
Cats Cradle Rescus

Catskill Mountiankeeper

CEIBA Founr Tropical Conservation

Center for Biclogical Diversity

Center For Environmental Law & Policy
Center for Food Safety

Center for Food Safety - Hawaii

Center For Health Environment And Justice
Center for Justice/Spokane Riverkeeper
Center for Large Landscape Conservation
Center for Public Interest Research

Center for Benenerative Annculbire

Save X Cancel <@ Copylink ©* Customize with PowerApps

New item

Employee Name *

LISAPIKE X

Enter a name or email address

Charitable Organization *

Please select fram one of the approved organizations available in the drop down list, If you do not see
your organization here, please select "New Organization” and fill out the necessary information below.
If you organization is available in the drop down list, you do NOT need to fill out the information
below.

Amount *

Enter a number

Type of Donation *

@ One Time Donation

Notes to Organization
Enter value here
Please enter text that you would like to be included in the check memo (limit 30 characters). If no text

is entered, the check memo will default to your name.

Check Pick-Up Requested

®

Please check this box if you would like to pick up the group's matched donation check from
Accounting. If you do naot select this option, the donation match check from Patagonia will be mailed
directly to the group.

Processing Instructions

Enter value here

X

If you do not see the organization you donated to in the drop-down menu, and they are on Action
Works, please send an e-mail to employee.match@patagonia.com.
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Enter the amount you donated to the organization on Patagonia
Action Works, and then continue down to the bottom of the form.

Save X Cancel @ Copylink ¢+ Customize with PowerApps X

New iterm

b=

Employee Name *

LHARLE 2% Enter a name or email address

1 Dashb

> Charity Matc

Charitable Organization *

CAUSE ~

Please select fram ane of the approved organizations available in the drop down list. If you do not see
your organization here, please select "New Organization” and fill out the necessary information below.
If you crganization is available in the drop down list, you do NCT need to fill out the information
below.

Type of Donation *

@ One Time Donation

Notes to Organization

Enter value here

Please enter text that you would like to be included in the check memao (limit 30 characters). If no text
is entered, the check memo will default to your name.

Check Pick-Up Requested
@O

Please check this box if you would like to pick up the group's matched donation check from
Accounting. If you do not select this option, the donation match check from Patagonia will be mailed
directly to the group.

Processing Instructions

srePoint Enter value here
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If you cannot find the organization that you’ve donated to (and the
organization is not on Action Works), please select ‘New
Organization’ on the drop-down menu and fill out the organization’s
information near the bottom of the form.

SharePoint

Charitable Organization *

*New Organization™

Name of Organization

Enter value here

THE FOLLOW!
DROP DOWN

Organization Address

Enter value here

City

Enter value here

State

Select an option

Zip Code

Enter value here

Organization Website

Enter value here

Tax ID/EIN

Enter value here

Mot sure? Try loc:

Status

Request Submitted w

Administrative Notes

Enter value here
iistrative purposes orly 14

Proof of Donation

patagonia




Click on the orange ‘Add attachments’ link and upload the screen
shot or PDF of your Network for Good donation confirmation e-mail.
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Search Donation Receipts

n A
E lue her
City
E lue her
State
Selec pi
Zip Code
Enter value here v

Organization Website

Enter value here

Tax ID/EIN

E lue her
Not locatiny idest
their IN thers nizati
grot are e el
Status

Please note that you must attach a receipt or confirmation of your donation for your match request to be processed.
If your form does not include a proof of donation attachment, Patagonia’s match will be put on hold until one is provided.

patagonia
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Once your proof of donation attachment has been uploaded, click

‘Save’.

:::  SharePoint

oyee Ac

City

patagonia tmp

Enter value here

State

Select an option ~

1 Dashboard

= Charity Matc
Zip Code

Edit Enter value here

Organization Website

Enter value here

Tax ID/EIN

Enter value here

Not sure? Try locating your charitable organization on www.guidestar.org/search. If you do not see
their Tax ID/EIN there, you may need to reach cut to the organization directly for this information. The
group must be a registered 501¢3 charitable organization to be eligible for employee match.

Status *

Request Submitted ~

Administrative Notes

Enter value here

For administrative purposes only

Proof of Donation
CAUSE Action Works Receipt 12.1.19.pdf X

Add attachments

“ Cancel

patagonia
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You should now see your match request on your dashboard. Confirm
that the information is correct and that there is a paperclip icon
below the ‘Proof of Donation’.

patagonia tmployee Activism
2 Search + MNew ¢ Quickedit EE Exportto Excel o PowerApps ~ o Flow ~ < = Employee Charity Match Dashboard ~ % (D
-~

Employee Charity Match Dashboard > LISA PIKE

Status Charitable Qrganiza... Name of Organizati... ~  Amcunt

$50.00 One Time Donation
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You are all set!

Patagonia will process your request and mail the match check directly
to the organization within 3 months of your request being submitted.
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